Sheet 2 – Ready Steady Blog, Writing your first Post
You have done it! Success, installation done now for the exciting bit. You are ready to share your thoughts and ideas with the world.  It’s time to start writing. Fame is only a click away!
1. Log in to Wordpress – http://wordpress.com
2. Enter the username & password into the Admin. Panel:
Username: sjennings  Password: hamish29

3. Click on the Tab on the Toolbar at the top – My Dashboard.
4. Click on the Write Tab on the Toolbar
5.  
Title Box – Type in …………………………….
Think of a title for your post, remember make it something either catchy, a bit like a newspaper headline that will draw in the reader giving them an idea of the post content.  An example could be; ‘BigPolar for Bipolar’,  or Dementia – Top 10 Most Read Articles.

5. Post Box  - Type in ……………………………….
                 
This is where you write, it could be the Article title, with the reference detail, and an abstract to give the reader an idea of the content. Or it could be a new report or an awareness bulletin.

From this post you can add a link to another website or to the full-text of a document.

You can change the text, add an image, start to create an identity for your site.  For example using a particular colour font, adding a personal message.

6. Categories – Tick in ………………………………..
This is where the librarian in you comes in and the facility to Archive.  You can choose what headings you wish this information to go under, for example if you have a series of posts about Dementia, create thatcategory, if you have reports from the Department of Health create that category.  Remember though you can put a document into more than one category a Department of Health document can go in Department of Health 2008 but the subject matter is Learning Disabilities, put two categories or even 4. You make the choice.
7. Tags – Add the keywords which are associated with the post.
These are just the same as librarians index terms, the other areas this information could be filed in.  This also helps when people are searching via google, they may use some of these keywords in their search strategy and that helps them to reach your site.
8. All done and you are happy with the post click on Publish.
9. Scroll up to the top of the page, click on ‘View Site’.

10.  Refresh the page and your post is published.

Couldn’t be simpler, quick, easy and fun to do.
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